eDMR - Quick Start for Importing from Excel

Importing Data into the eDMR Application

The user has the ability to import data into eDMR using an Excel spreadsheet template.
This provides a quick and easy way to enter data into the eDMR system and performs a
validation of the data to catch errors or potential violations. All that is required is to enter
data into an Excel spreadsheet, save it as a CSV file type, then import into eDMR.

This CSV file must conform to predefined specifications in order to import data correctly into
eDMR.

(Note: This is a quick start guide, please refer to the “eDMR Facilities Reporting Guide,
Section 3.2.2 - Importing Data into the eDMR Application and the Appendix” for additional
information on importing data into the eDMR system.)

Creating CSV file using Excel Spreadsheet Template

North Carolina Division of Water Quality has developed a spreadsheet template that can be
customized by each facility and then used to produce a CSV file for importing data into
eDMR. The Excel spreadsheet template located on the “eDMR Website” under “Forms and
Reports” (http://portal.ncdenr.org/web/wg/admin/bog/ipu/edmrforms) is available to all users.

The Excel spreadsheet template consists of multiple worksheets:

e The first worksheet, “DMR permit # yyyy-mm”, contains both Report and Report
Page information. It is the only worksheet required if the user has only one
Outfall/'Sampling location (one page) to import.

¢ The second worksheet, “Outfall nnn Influent”, contains Report Page information for
additional effluent and/or influent pages. It is used if there is a second Page to
import (i.e. Additional Effluents or Influent). The second worksheet can be copied to
additional worksheets and renamed in order to enter data for additional pages.

e The third worksheet, “Outfall nnn Upstream”, contains Report Page information for
the Upstream sample point.

e The fourth worksheet, “Outfall nnn Downstream”, contains Report Page information
for the Downstream sample point.

e The fifth worksheet contains lookup information which controls what can be entered
in some of the cells of worksheets 1 and 2. This worksheet should not be
modified and has been hidden.

Do NOT modify the format or layout of this template, doing so will change the CSV input
file and make it unusable.

The spreadsheet should be filled in with the appropriate data and then saved as a CSV file
type. This CSV file can then be imported into the eDMR system to create the permit reports.
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eDMR - Quick Start for Importing from Excel

Excel Spreadsheet
Bring up the Excel spreadsheet template and tailor it to match your facility’s reporting

requirements. Refer to your permit to determine the information and parameters to be
included on your report.

Adding and Removing Parameters
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The areas within the red borders should be updated to reflect the parameters your facility is
reporting. Verify that the PCS code, description and unit of measure for each of the
parameters is correct and change or add where appropriate. (For a complete list of PCS
codes, go to the eDMR website, http://portal.ncdenr.org/web/wg/admin/bog/ipu/edmr, then
to the User Documentation section.)
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Spreadsheet with Data Entered

This spreadsheet below was created from this template and contains facility informati
has some useful built in calculations. The number of parameter columns can be inc
as needed.
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eDMR - Quick Start for Importing from Excel

Creating the Excel CSV File

After daily values have been entered into the spreadsheet, save as a CSV file for importing
into eDMR. To save as a CSV file, the user should click File -> Save As ->. The “Save As”
pop up box will appear. User should select the folder where the file will be saved and
should enter a name for the file in “File name” box. The name should be meaningful, such
as “nc0024147-001-(7-2008) eff”, which corresponds to “Permit #, Outfall #, Month-Year of
report, and Outfall & Location (Eff-effluent, Inf-Influent, Up-Upstream, Dwn-Downstream)”.

The user should then click the drop down in the “Save as Type” box. Select (1) CSV
(comma delimited) (*.csv) and then click the (2) Save button.
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The resulting CSV file contains additional fields for your review containing facility information
and calculated fields. This additional information is ignored by the eDMR application. As
long as the required lines and fields are in the resulting file in the correct order, eDMR wiill
import the report.
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Each Outfall & Sampling Location is Saved Separately

In the Excel import template you must individually save each worksheet in which you input
data. If you have added data in the Effluent, Influent, Upstream & Downstream worksheets,
you have to go to each worksheet and save each one as a separate CSV file.

The following is an example of various file names:
nc0024147-001-(7-2008) _effluent.csv
nc0024147-001-(7-2008)_influent.csv
nc0024147-001-(7-2008) _upstream.csv
nc0024147-001-(7-2008) downstream.csv

(Note: Feel free to use your own naming convention for identifying report files.)

Report and Page Create Process for Importing

The steps to create the new report header and page are summarized below.

Create Report

'@Q North Carolina (NC) eDMR Reports
h—

Home Repor Logout Help
Create Report eDMR Reports User Management
Create Report ﬁ
— @
6 items found, displaying all items.1

Permit & DOwner Facility Version DMR For Status Actions
NCOD24147 City Of Sanfard Big Buffalo WWTE 1.0 01-2008 In Progress validate Certify Delete
NCOD24147 City OF Sanford Big Buffale WWTP 1.0 02-2008 In Progress Validate Certify Delete
NCO024147 City Of Sanfard Big Buffalo WwTP 1.0 03-2008 In Progress Validate Certify Delete
NCOD24147 City Of Sanford Big Buffalo wwTE 1.0 04-2008 In Progress validate Certify Delete
NCOD24147 City OF Sanford Big Buffalo WwWTP 1.0 05-2008 In Progress Validate Certify Delete
NCOD24147 City OF Sanford Big Buffalo WWTP 1.0 05-2008 In Progress validate Certify Delete

Click on the (1) Report Create menu item
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Select Permit

If there are multiple permits associated to the owner/facility, select the appropriate permit

from the drop down list. (1)

|@ North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Create Report

Create Report:
Permlt
NC0024147
NC0002851
Juy

Year: )
2000 ¥

Create Report

Select Date

Home My Reports Logout Help

Select the (1) Month and (2) Year of the report being created, then click on the (3) Create

Report button.

Create Report eDMR Reports User Management

Home * Create Report

Create Report:
Permit:
|NCDD24147 v|

(1)
Month:
B g @
¥ 2
TR —

A
% North Carolina (NC) eDMR Reports

Create Report

(3)
—
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Report Requested Message
A message will be displayed (1) indicating the report is being generated.

MNC0024147

July

1)

2008

Submitted report
request.
Processing...

Create New Page From File
Click on the (1) Create New Page From File button.

% North Carolina (NC) eDMR Reports

Home My Reports Logout Help
Create Report eDMR Reports User Management

Home ¥ Report: NCOO24147 V1.0 07-2008 In Progress

ik

METa
Permit #: Status: SOC#: Class: Facility Name:
NC0024147 Ver. 2.0 Active Ww-4 Big Buffzlo WWTP
County: Owner:
LEE City Of Sanford
e o S5 A s N (Warning — any additions or
changes to the fields on this
Period: Version: Status: Compliance .
07-2008 (1uly 2008) 1.0 In Progress T screen require a Save to be
performed prior to creating a
fr— new page or they will be lost.)
Lab Name:
Person(s) Collecting Samples:
Contact Phone #: *
Commen ts
1)
Save Cancel
e = v Create New Page  Create New Page From File
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Select the Outfall and Sampling Location (1) to report on.

"\\
@ North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Report: NCOD24147 V1.0 07-2008 In Progress I Create Page From File

Create Page From File
Report Period:
July 2008

Permit Number:
NC0024147 (1)

Outfall and Sampling Location:
Outfall: 001 - Location: Influent %
Outfall: 001 - Location: Influent

Qutfall: 001 - Location: Upstream
COutfall: 001 - Location: Downstream

Outfall: 001 - Location: Effluent

Create Page

~
% North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Report: NCO024147 V1.0 07-2008 In Progress I Create Page From File

Create Page From File
Report Period:

July 2008 (1)

Permit Number:
NC0024147

Outfall and Sampling Location:
OQutfall: 001 - Location: Effluent v

CSYV file, containing page inform,

Browse...
Choose file @
Lock in: |15 nediz4147 - ef B

. B nco0z4147-001-{1-2008)_eff.csv B0 nc0024147-001-{10-2008)_eff csv

: ] ncon24147-001-{1-2009) _eff.csv  Balnc0024147-001-(11-2008)_eff. csv

MyRecent  [Eh|nconz4147-001-(2-2008)_eff.csy (5G] nc0024147-001-{12-2008)_eff csv
Documents ] nconz4147-001-(2-2009)_sff .csv
?I_' @HCDUZ‘H47-001-(3-2003)_8FF.CSV

@ nc0024147-001-(3-2009)_eff.csv
@ncuuzq147—001—(4—2008)_eff.csv (2)
@ nc0024147-001-(4-2009)_eff.csv
@ nc0024147-001-(5-2008)_eff.csv
@ nco0z4147-001-(5-2009)_eff.csv
@ nc0024147-001-(6-2008)_eff.csv
%] nco0z4147-001-(6-2009)_eff.csv
L 414

@ nc0024147-001-(3-2008)_eff.csv
@ nco0z4147-001-(9-2008)_eff.csv

My Network — File name: neD0Z41 47-0071(7-2008]_eff.csv - Open
Places ‘ J
Flesof ype: [l Files ) =l Cancel

Select the appropriate report (2) and click the (3) Open button.

Browse (1) to find the previously prepared CSV file to import.

©)
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Click on the (1) Create Page button to import the CSV file into eDMR.

-
% North Carolina (NC) eDMR Reports

Create Report eDMR Reports User Management

Home F Report: NCO024147 V1.0 07-2008 In Progress F Create Page From File

Create Page From File
Report Period:
July 2008

Permit Number:
NC0024147

Outfall and Sampling Location:
Outfall: 001 - Location: Effluent  +
CSV file, containing page information:
Z:\Data\WQ_DE\ Browse..

1)

Create Page

Completed Report Page

The resulting screens display the data imported into the monitoring report.

~
@ North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report eDMR Reports User Management

Home I Report: NCD024147 V1.0 07-2008 In Progress b Report Page:001-Effluent b All Weeks (1-31)

[Show Report Area]

[Show Report Page Area]

Wesk #1 (1-3) week #2 (6-12) Week #3 (13-19) Week #4 (20-26) Week #35 (27-31] All Weeks (1-31)
[Hide Log Parameters Area]

2400 clock Hrs 2400 clock Hrs Y/BIN
Tuesday 1 0800 24 0820 6.5 Y
Wednesday 2 0800 24 0800 7 Y
Thursday 3 0800 24 a730 5.75 Y
Friday 4 0800 24 0750 4 Y
Saturday 5 0800 24 0520 1 Y
Sunday 6 0800 24 0815 1.5 Y
Monday 7 0800 24 0745 7 Y
Tuesday 1 0800 24 0745 5 ¥
Wednesday 4] 0800 24 0800 4.5 M
Thursday 10 0800 24 0745 4 N

Last Update: 10/8/2009

Page 9



Wednesday

Thursday

Friday

Saturday

Sunday

Monday

Tuesday

Wednesday

Thursday

eDMR - Quick Start for Importing from Excel

24

25

26

27

28

29

30

21

0.034

0.08

0.012

0.017

0.0020

0.039

i2.2

10.3

10.6

12.3

10.9

< 20.0 2.0
< 20.0
< 20.0 4.0

< 1.0

Save Cancel

Verify the data imported is correct on all sections of the report, then click (1) Save to save
the report and data.

The message (1) Saved Successfully indicates the report and all data has been saved to
eDMR. Follow the standard steps of validating, certifying and submitting the report to DWQ
to complete the process (Please refer to “eDMR Facilities Reporting Guide, Section 3 —
Creating and Processing eDMR Reports” for step by step instructions).

|’D|.6U:G./ North Carolina (NC) eDMR Reports

Create Report eDMR Reports

User Management

Home F Report: NCO0O24147 V1.0 07-2008 In Progress  Report Page:001-Effluent » All Weeks (1-21)

Saved Successfully! \

week #1 (1-5)

Tuasday

Wednesday

Thursdaw

Week #2 (6-12)

1

2

2

2400 clock

o200

0800

nann

Week #3 (13-13)

(1)

24
24

24

Week #4 (20-26)

2400 clock

ogzo

0800

n7=2n0

Week #5 (27-31) All Weeks

Hrs

6.5

{1-31)

Home My Reports Logout Help

[Show Report Area]

[Show Report Page Area]

[Hide Log Parameters Area]
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Import Revised Report Data

The user also has the ability to revise report data by importing the revised Excel CSV file.

Update page From File
Find and select the report to be revised.

From the (1) eDMR Reports menu, click on (2) My Reports to bring up a list of reports
stored in eDMR. Then select the report to be revised (3).

.%z North Carotina (NC) eDMR Repogs (1)
Home My Reports Logout Help
Create Report eDMR Reports W (2)

Home b My Reps MY REparts

Search Reports
13 iterns faund, displaying all iterns. 1 (3)
Permit # Mciliw Version DMR For Status Actions
NC0024147 City Of Sanford Big Buffalo WWTP 1.0 01-2008 In Progress Yalidate Certify Delete
NC0024147 City Of Sanford Big Buffalo WWTF 1.0 02-2008 In Progress Validate Certify Delete
NC0024147 City Of Sanford Big Buffale WWTR 1.0 03-2008 In Progress Validate Certify Delete

Update Page from File

Select the correct (1) Outfall and Location, then click on (2) Update Page From File
button.

|% North Carolina (NC) eDMR Reports

Home My Reports Logout Help

Create Report £DHR Reports User Management

Home » Report: NCO024147 V1.0 01-2008 In Progress

Parmit &
MEha
armit #: Status: s0C#: Class: Facility Name:
MCOD24147 Wer, 2.0 Active W -4, Big Buffalo WWwTP
County: Owner:
LEE City OF Sanford
ORT
Name: Certification Number: Status: Grade: Has ORC changed?:
Robin Curnrnings % 28529 Active -4, ]
ebMR
Period: Version: Status: Compliance
01-2008 (Januar y 10 In Pragrass
2008) Ocompliznt @Hen-Compliant
certified Lab #:
Lab Name:
Person(s) Collacting Samples:
Contact Phone #: *
- (1) )
Save Cancel
eGMR Pages
Outfall: 001 - Location: Effluent™  Edit Page Update Page From File Create New Page  Create Hew Page From File

Last Update: 10/8/2009 Page 11



eDMR - Quick Start for Importing from Excel

Update Page From File Screen

(Note: Use the same process that was used to import the original file described in the
section above.)

Browse (1) to find the specific CSV file previously prepared to import.

"\
% North Carolina (NC) eDMR Reports

Home My Reports L

Create Report eDMR Reports User Management

Home  Report: NCOD24147 ¥1.0 01-200% In Progress - Update Page from File

Update Page From File

Report Period:
January 2008 (1)

Permit Number:
MNCO0Z24147

Outfall and Sampling Location:
Cutfall: 001 - Location: Effluent %

CSY file, containing page information:

[ Browse.

Update Page

File Upload
Look in: | £ ne0024147 v 03 m-
5 5 ncoDz4147-001-(1-2)
i :3 I%ncDDZ‘IH?—DD1-(1-2009]!_:3FF.:5\-'
My Recent @ncDUZ‘IH?—DD1-(2-2008)_eff.csv
Documents L] nc0nz4147-001-(2-2009)_eff.csv
= IgncDDZ‘IH?—DD1-(3-2008]!_:3FF.:5\-'
|_ I%]ncDDZ‘H‘I?—DD1-(3-2009]l_eff.|csv 2)
Desktop I%ncDDZ‘H‘I?-DD1-(4-2008]!_eff.csv

IgncDDZ‘iH?—DD 1-(4-2009)_eff.csw
I%ncDDZ‘IH?—DD 1-{5-2008)_eff.csv
I%]ncDDZ‘IH?—DD 1-(5-2009)_eff . csw
I@ncDDZ‘Hﬂl?—DD 1-(6-2008)_eff.csw (3)
IgncDDZ‘IH?—DD 1-(6-2009)_eff.csw

I@ncDDZ‘IH?—DD 1-(7-2008)_eff.csw
I@ncDDZ‘IH?—DD 1-(8-2008)_eff.csw
I@ncDDZ‘HW—DD 1-(9-2008)_eff.csw

)

My Documents

fdy Computer A

File name: | neD024147-001-(1-2008]_ekt csv v [ oeen |

MyNetwork | Files of fype: |4 Files v  [cancel e

Select the appropriate report (2) and click the (3) Open button.
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Click the (1) Update Page button.

Create Report eDMR Reports

Update Page From File

Report Period:
January 2008

Permit Mumber:
MNCO024147

Outfall and Sampling Loc

"\
% North Carolina (NC) eDMR Reports

User Management

ation:

Cutfall: 001 - Location: Effluent

Home  Report: NCO024147 ¥1.0 01-2008 In Progress

s

CSY file, containing page information:

|2:Datata_DEVAWorkisDMRIMR Data Loads\200 [ Browse..

Update Page

Update Page from File

Verify the updated data is correct then click (1)Save.

1)

Parameter Code:
Sampling Frequency:

Composite(C)fGErab (G

50050

Continuous

Recorder ¥

mgd w
Tuesday 1 0,06
Wednesday 2 0,09
Wednesday 30 0,039
Thursday 31
L

Create Report eDMR Reports User Management

Home * Report: NCOD24147 ¥1.0 01-2008 In Progress

~
% North Carolina (NC) eDMR Reports

Week #1 (1-5) Week #2 (6-12) Week #3 (13-19) Week #4 (20-26)

oooio
5 week

Grab w

deg c .

11.8

10,9

o400

5 ® week
Grab w
zu w
7.5

SO0060
5 Howeek

Grab

ugil

= 20.0

= 20,0

Report Page:001-Effluent - All Weeks (1-31)

b

b

Week #5 (27-31)1 All weeks (1-31)

onz10
Composit W
g/l i
4.0

Home My Reports Logout Help

[$how Report Areal

[S$how Repor Page Areal

on&l1n

Composit

ma/fl

Save

v

v

Log Parameters Area]

Add Pararmeter

[alu}=iciu]
Composit W
mg/l i

Cancel

1)
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